Appendix E 

INSTRUCTIONS FOR COMPLETING OMWD INSURANCE ACORD CERTIFICATE AND ENDORSEMENTS
Attached are instructions for your insurance carrier to complete the ACORD certificate and required additional insured endorsements for General Liability and Auto Liability Coverage.  PLEASE FORWARD THIS INFORMATION TO YOUR INSURANCE CARRIER SO THEY CAN CORRECTLY PREPARE THE INSURANCE DOCUMENTS TO THE DISTRICTS REQUIREMENTS. 
REQUIREMENTS:
The ACORD must include the following:
1.  List the companies providing insurance in the top right corner and their NAIC’s# 

2.  The body of the ACORD must list all providers, policy numbers, policy expiration dates, and limits of coverage.  Limits of Coverage for this project:
General Liability: $       __/Occurrence and $       _ Min. Aggregate
Auto Liability:  $             /Occurrence
Workers Comp:  Statutory Limits (CA State Fund Certificate acceptable)
Professional Liability:  $       _/Occurrence and $          Min. Aggregate

3. The Description box must include:  
PROJECT NAME/DESCRIPTION:   New and Remodeled Operations and Administrative Facilities 
DISTRICT PROJECT NUMBER: ___W170000___
DISTRICT AGREEMENT NUMBER: __20AGRTBD__
a. The following shall be named as additional insured(s): The Olivenhain Municipal Water District (District), the District’s Engineer/Architect, the District’s Representatives, Consultants, and each of the District’s Directors, Officers, Agents, and Employees and must include a Waiver of Subrogation and must be Primary and Non-Contributory.  The additional insured endorsement(s) should be on the appropriate form(s):

    ISO Form CG 20 10 10 01      OR      COMPARABLE
4. The District must be listed as the Certificate Holder on the ACORD:  OMWD, 1966 Olivenhain Road, Encinitas, CA  92024

THE DISTRICT REQUIRES THE ACORD CERTIFICATE OF LIABILITY INSURANCE BE COMPLETE AND TO THE DISTRICT’S STANDARDS PRIOR TO WORK COMMENCING ON THE PROJECT.  
If you have any questions or need additional information, please Contact Cindy Pecile at 760-632-4223 or cpecile@olivenhain.com
